
 

 
Wandsworth Connected - HAF Summer 2026 
Bid Form  
P a g e  | 1 

Official 

Wandsworth HAF Bid Form – Summer 2026 

EXAMPLE WITH NOTES 

Notes will be written in RED Examples will be in this font and Blue 

Section 1 – Contact and Organisation  

A. Contact details:  

Name of company/organisation/charity/setting/school Your Youth Club 
Ofsted registration number (if applicable) N/A 
Name and telephone number for the lead contact  
 

Adela Kausitzova – 020 7123 4567 

Lead contacts email address Adela@youryouthclub.com 
Secondary Contact – Name and telephone number Ann Other – 020 7765 4321 
Secondary Contact – email address Ann@youryouthclub.com 
Contact name and telephone number for families (to 
be publicly shared) 

Ann Other – 020 7765 4321 

Email address for families (to be publicly shared) info@youryouthclub.com 
Website address – if applicable (to be publicly shared)   

 

B. Organisation Details: 

Organisation name as it appears for finance and 
payments 

Your Youth Club Wandsworth 

Registered address of organisation 1 The Street 

Wandsworth 

SW18 1AB 
Have you received HAF funding from Wandsworth 
before? 

Yes X No  Unsure  

If No or Unsure, please complete the below (Please also complete this section if any of the details have changed 
since you last received funding) 

Your organisation's account number as it appears 

for finance and payments 
12345678 

Your sort code as it appears for finance and 

payments 
12-34-56 

 

 

 

 

 

 



 

 
Wandsworth Connected - HAF Summer 2026 
Bid Form  
P a g e  | 2 

Official 

Section 2 – Programme delivery  

 

A. Type of Programme 

Core Offer X Specialist Programme  

 

B. Programme Details 

Please provide a short description of your programme which gives us information about the types of activities you 

plan to provide.  We know that this may change and, if successful, you will be asked to provide a more detailed 

breakdown nearer the time to help advertise your provision. 

Summer programme (if different from above) 

Age Range 5-11 
Programme Variety of Sport and Arts, with a focus on performing arts.  Young 

people will have the opportunity to join dance workshops and have time in 

our music studio.  Plus, we will have one trip per week Variety of Sport 

and Arts, with a focus on performing arts.   
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Section 3 – Capacity and Operating hours 

In this section break down how many children you plan to host each day (that you wish us 

to fund). Then tally up the total for each week.   

Summer 

How many spaces will you offer each day over Summer and proposed operating times/hours (please 
leave blank if none)  

Week One  Week Two  

Date  
Number of 

Children 

Operating Hours 

Date  
Number of 

Children 

Operating Hours 

20/07/2026  NOT RUNNING  NOT RUNNING  27/07/2026  
  

21/07/2026  20 10-2 28/07/2026  20 10-2 

22/07/2026  20 10-2 29/07/2026  20 10-2 

23/07/2026  20 10-2 30/07/2026  20 10-2 

24/07/2026  20 10-2 31/07/2026  20 10-2 

Total Spaces  80 
 Total Spaces  80 

 

Week Three Week Four 

Date  
Number of 

Children 

Operating Hours 

Date  
Number of 

Children 

Operating Hours 

03/08/2026  
  

10/08/2026    

04/08/2026  

 

 11/08/2026  20 10-2 

05/08/2026  

  

12/08/2026  20 10-2 

06/08/2026  

  

13/08/2026  20 10-2 

07/08/2026  

 

 14/08/2026  20 10-2 

Total Spaces  

 

 Total Spaces  80 

 

Week Five Week Six 

Date  
Number of 

Children 

Operating Hours 

Date  
Number of 

Children 

Operating Hours 

17/08/2026    24/08/2026  
  

18/08/2026  20 10-2 25/08/2026  

  

19/08/2026  20 10-2 26/08/2026  

  

20/08/2026  20 10-2 27/08/2026  

  

21/08/2026  20 10-2 28/08/2026  

  

Total Spaces  80 

 

Total Spaces     
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B. Details of venue(s) to be used to deliver your HAF Programme: 

Would you like us to help match you with a 
suitable venue?        

Yes  No x 

 

Site 1 

Full Address 1 The Street 

Wandsworth 
Postcode SW18 1AB 
Type of venue, e.g., primary/secondary school, village 
hall, community centre, football ground etc 

Youth Club 

Is this booking confirmed? Yes 
Have you used this venue before? Yes 
Which dates will this venue be used? All days we run there apart from 

trips 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
Wandsworth Connected - HAF Summer 2026 
Bid Form  
P a g e  | 5 

Official 

 

Section 4 – Funding requested 

Please complete the below projected financial breakdown for each programme you wish to run.  We understand 

there may be difficulty in providing exact costings, but we ask that you provide us with a reasonable estimate and if 

final costings look like they will be much higher than projected – we will work with you to create a plan of action. 

Please be as specific as you can be at this stage. 

A. Summer Projected Costings 

Description  
Unit 
cost/Cost 
per child  

Quantity  Total  

Activity Costs (please specify and add more rows if needed) Detail the types 
of activities you will spend on and projected cost  
Weekly day trip entry 

£7 320 £2,240 

Equipment (please specify and add more rows if needed) The type of 
equipment we will fund is generally consumable or items that need replacing 
due to wear and tear (i.e. arts and crafts materials, sports equipment such as 
balls or bats).  We will not fund large spends for single equipment items (i.e. 
computers large sports equipment)  

Arts and Crafts consumables 

£200 1   £200 

Transportation (please specify and add more rows if needed)   £400 1 £400 

Meal Costs  £5 320  £1,600 
Support for health and wellbeing           

Publicising the scheme to eligible families and other communications           

Staff costs  (Per Hour)  (Number of hours)     

Playworkers x 2 £13   160 £2,080   

Specialist coaches  £20 80 £1,600 

Management and administration of the programme  £15 16 £240 

Other Staff costs (please specify)    

Other Staff costs (please specify)    

Venue Cost  (Per hour)  (Number of hours)     

1 The Street (Operational contribution electricity, 

heating, water etc) 

£20 48 £960   

[Insert Venue Name]    

Any other costs           

    

      Total  £9,320 

Number of spaces (must match the total number of spaces in Section 2b) 320 
Cost per 
Space 

£29.13 
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B. Additional Funding Streams 

Will you be offering any PAID places? 

Yes X No  Unsure   

If Yes, approximately how many per day: 

Summer 20 

How much will you charge per 
place? 

£20 

 

Will you be offering any spaces funded by other means? 

Yes  No X Unsure   

If yes, how will these be funded? 

Own reserves  Alternative 
Wandsworth 
Funding (please 
Specify) 

 Other (please 
specify) 

 

Approximately how many per day: 

Summer  

How much will these spaces cost 
per head? 

 

 

Section 5 – Adherence to Standards 

Please refer to the “Wandsworth– Holiday Activity and Food (HAF) fund Guidance and Criteria for Providers 
Academic Year 2026/2026” help with this section. 
 

A. Standard 1 – Safeguarding 

Who is your Designated Safeguarding Lead? Ann Other 
Do you have a Safeguarding Policy? Yes 
Will all staff and volunteers be DBS checked? Yes 
How will you ensure all staff and volunteer are aware 
of their safeguarding responsibilities and procedures? 
 
 
 
 
 
 

All staff undertake annual 

safeguarding training  

 

B. Standard 2 – Inclusion and Equality 

Briefly explain how you will meet your responsibilities 
under Standard 2 

Staff attend inclusion training. 

Food will be vegetarian to ensure all 

religious/cultural needs accounted for 
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We have gender neutral bathrooms 

available. 

Building is accessible and annual 

audit takes place to ensure this 

We will work with families to ensure 

we can support a child’s needs  

If we cannot do this, we will work with 

the HAF team to either adjust setting 

or signpost to a more suitable one. 
 
 C. Standard 3 - Healthy Food 

Briefly explain how you will meet your responsibilities 
under Standard 3 

Fruit and water available throughout 

the day. 

Hot meal provided by “the Food 

Company” a local trusted provider we 

have used before. 

Trip days a healthy packed lunch will 

be provided. 

Health and safety policy covers 

allergies and food safety – all staff 

aware 

 

 

D. Standard 4 - Increasing awareness of healthy eating, healthy lifestyles, and positive behaviours 

Briefly explain how you will meet your responsibilities 
under Standard 4 for Young People 
 
 
 

Daily we will discuss ingredients 

used in their meal. 

Variety of other activities i.e. design a 

healthy meal. 

Weekly community cook sessions 

with parents invited to join 
 

 

E. Standard 5 – Physical Activity 

Briefly explain how you will meet your responsibilities 
under Standard 5 

Variety of sports and games i.e. 

basketball, football, rounders, dance, 
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parachute games and yoga for a 

minimum of 90 mins per day (45 

minutes in the morning 45 in the 

afternoon) 
 
 
 

 

F. Standard 6 – Enriching activities 

Briefly explain how you will meet your responsibilities 
under Standard 6 

Variety of art and craft activities 

available each day. 

Music session 

“Science” experiments (i.e. baking 

soda and vinegar volcanoes). 

Beach and water park trip in summer. 
 

 

G. Standard 7 - Signposting and referrals 

Briefly explain how you will meet your responsibilities 
under Standard 7 

Staff all familiar with Wandsworth 

FIS and able to use as a resource to 

signpost families. 

We also have lots of leaflets 

advertising Foodbank, CAP, Debt 

advise etc. 

We will record and feedback any 

signposting to the HAF Team. 

Any we are unsure of will contact 

HAF Team. 
 

 

H. Standard 8 – Environmental Impact 

Briefly explain how you will meet your responsibilities 
under Standard 8 

We will use re-usable or paper/wooden 

cups, plates cutlery. 

We have recycling bins on site. 

We will use public transport for trips 

where possible. 
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We will include re purposed materials 

in our arts and crafts. 
 

Section 6 – Training and Documentation Requirements 

A. Training 

Do all staff and volunteers have safeguarding training 
and induction in line with your policy?  

Yes X No  Not 
yet 

 

Are your staff who handle food trained in food safety? Yes X No  Not 
yet 

 

How many staff currently hold first aid certification? 2 

Please detail any further training that you require 
and/or if you answered ‘no’ or ‘not yet’ to any of the 
above, how and when do you plan to meet these? 

 

 

B. Documentation 

Do you have a child protection policy?      Yes X No  

Is your child protection policy in line with 
Wandsworth’s Safeguarding Children Partnership 
(wscp.org.uk)  
policies and procedures? 

Yes X No  

Do you have a staff behaviour policy (sometimes called 
a code of conduct) that all staff and volunteers 
understand and adhere to?   

Yes X No  

Do you have a health and safety policy?   Yes X No  

Do you have appropriate insurance for your provision? 
  

Yes X No  

Do you have a policy and procedure in relation to 
equality and inclusion? 

Yes X No  

Do you meet all the legal requirements for providing 
food? 

Yes X No  

 

Section 7 - Agreements 

If successful we agree to submit copies of the following: 
1. Safeguarding/child protection policy  
2. Staff code of conduct policy   
3. Health and safety policy  
4. Risk assessments for activities  
5. A copy of your current public liability insurance certificate  
6. A copy of your current employer’s liability insurance certificate (except for childminders)  
7. A copy of your equal opportunities/inclusion policy  
8. Outings and trips policy (if applicable to your bid)  
9. A copy of the DSL certificate(s) (must be dated within two years) 
10. Copies of the first aid certificate(s) of member(s) of staff who will be on site during the programme (must 

be less than three years old)   
11. Food hygiene policy and/or evidence of certification to at least level 2  

https://wscp.org.uk/
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Agree X Disagree  Would like to 
discuss 

 

If successful we will work with Wandsworth to provide invoices and timetable information in the requested 
format by the requested deadlines. 

Agree X Disagree  Would like to 
discuss 

 

I confirm that I am willing to support the monitoring and evaluation process of the programme. This will include 
monitoring the delivery of specific elements of the HAF Programme, provision of data on attendance from 
eligible children/young people, financial spend and compliance with safeguarding and other legal duties. 

Agree X Disagree  Would like to 
discuss 

 

I consent to details relating to delivery and activities offered being shared with eligible families and other HAF 
Programme partners as appropriate. 

Agree X Disagree  Would like to 
discuss 

 

I agree to use Eequ as the booking and monitoring platform and will ensure that a member of the team or I will 
attend available training on the system if we are unfamiliar on how to use it. 

Agree X Disagree  Would like to 
discuss 

 

I confirm that our organisation agrees with and commits to the following - There is an expectation that all 
providers have a commitment to safeguarding the children in their care and will take appropriate steps to ensure 
this commitment is met.  This includes ensuring those who are working or volunteering for the programme are 
suitable to do so and have the appropriate level of DBS check in place, the programme has a Child Protection 
policy which all staff and volunteers understand and all staff and volunteers understand their responsibilities in 
relation to raising issues of concern (including making referrals to other agencies as appropriate) and their 
expected behaviour as part of the programme.   

Agree X Disagree  Would like to 
discuss 

 

I confirm that we will meet all the criteria for the funding for the HAF Programme for Summer 2025. I understand 
that should we fail to meet any of the criteria an element of the funding may be withheld.  

Agree X Disagree  Would like to 
discuss 

 

 

Signed: …A. Kausitzova……………………………………………………………………………………. 

Print name: …Adela Kausitzova……………………………………………………………………………… 

Date: …… 08/04/2026………………………………………………. 

 

If your application is accepted, we will contact you to discuss payment arrangements, relevant deadlines and the HAF 

Programme monitoring and evaluation process. 

Thank you for completing this form. Please save and rename this form as “OrganisationName HAF Summer 2026 
Application Form” Please then return it to us as at WandsworthHAF@Wandsworth.gov.uk soon as possible, and at 
the latest by the Midnight, Sunday 3rd May 2026 
 


