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We are pleased to launch a new suite of forms for 2025 — all forms are now available in
an editable PDF format. This enables you to not only type directly into the form, but also
add digital signatures. We are hoping that this will make it easier for you to gather
signatures from parents/carers before submitting forms. There are several different
ways that a digital signature can be inserted into a PDF document, depending on what
device you are using or which program. Please find some brief instructions below for the
most common programs and devices.

You can always find the most up to date forms for download on our website:

EY SEND Inclusion Team Referral form

SENIF Forms
Laptop/PC - Using Adobe Acrobat Reader:
1. Open PDF in Adobe Acrobat Reader.

2. Click 'Fill & Sign'.
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3. Select 'Sign' > 'Add Signature'.

4. Choose to type, draw, or upload signature.
5. Click 'Apply' and place signature.

6. Save the document.


https://earlyyears.wandsworth.gov.uk/Page/31540
https://earlyyears.wandsworth.gov.uk/Page/31542
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Laptop/PC - Web Browser:

1. PDF opensin browser (e.g., Chrome/edge).
2. Click the ‘Draw’ button and use the pen tool to draw the signature

a® | Ask Copilot = A 1 | of2 | )
Address:
Language Spoken at
Home:
Other Supporting

Professionals e.g. speech
and language therapist

Parent/Carer’s Details
Parent/Carer’s Name: | Telephone:
Email:
Parent/Carer’s Name: | Telephone:
Email:
Parent/Carer’s
Comments:

1/ We can confirm that I/we give full consent to my/our child (named above) to
an observation, from the SEND Inclusion Advisory Team, to support any identifi
educational needs.

Signature: Signature:
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3. Save the document
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Android Phone - Adobe Acrobat Reader App:
1. Open PDF in app.

2. Tap penicon > 'Fill & Sign".

3. Tap signature icon > 'Create Signature'.

4. Draw signature and tap 'Done’.

5. Tap to place signature.

6. Save or share document.

Android Phone - Google Drive

1. Open PDFin Google Drive
2. Click ‘Annotate’ button (penicon) to draw signature
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3. Save document

iPhone - Adobe Acrobat Reader App:

1. Open PDF in app.

2. Tap penicon > 'Fill & Sign".

3. Tap signature icon > 'Create Signature'.
4. Draw signature and tap 'Done’.

5. Tap to place signature.

6. Save or share document.
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iPhone -iOS Markup Tool
1. Open PDF in Files or Mail app.
2. Tap markup icon (pen tip).
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3. Tap '+'>'Signature’.

4. Create/select signature.

5. Drag to correct spot.

6. Tap 'Done' to save.



